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Dear Year 12 Students and Parents 
 
Reopening of School for Year 12 – 22 June 2020 
 
We are very much looking forward to welcoming our students back into school over 
the next few weeks for the opportunity to meet with your teachers in small tutorial 
groups. 
 
Students have been assigned a week to attend school using the first letter of their 
surname.  The purpose of organising students in this way is to ensure that they attend 
in small groups (one third of the year group at any one time) which will make social 
distancing measures more straightforward to implement.  Please look carefully at the 
table below to ensure that your son/daughter attends at the right time. 
 

Week beginning 22 June Surnames A to F 

Week beginning 29 June Surnames G to M 

Week beginning 6 July Surnames N to W 

 
During the week that you have been assigned to attend school, you should attend on 
the following days: 
 

• Monday (9:00am to 2:20pm) 

• Tuesday (12:40pm to 2:20pm) 
 

I have set out below some very important information regarding the arrangements for 
school reopening and, in particular, measures that will be implemented to enable your 
son/daughter and his/her teachers to remain as safe as possible whilst on the school 
site.  In preparation for the wider reopening phase we have carefully risk assessed and 
put in place a broad range of measures to reduce the level of risk to all site 
users.  Everyone will be expected to play their part in following the rules and 
expectations that will be in place and I should be grateful if you would spend time 
talking through this information with your son/daughter prior to his/her return to 
school.  To assist with this, we have enclosed with this letter an infographic for students 
that contains the key information of which they need to be aware. 
 

Students Displaying Symptoms 

If your son/daughter displays Coronavirus symptoms, please do not send him/her into 
school and make arrangements for a test as soon as possible (you can do this by 
visiting NHS.UK or contact NHS 119 via telephone if you do not have internet access). 
Any students displaying symptoms whilst in school will be isolated and parents 
contacted to collect them.  In addition, the school will refer them for a test and should 
remain at home until a result has been received.  Where a student receives a positive 
diagnosis, he/she should self-isolate for seven days and school should be made aware 
immediately.   

https://www.nhs.uk/conditions/coronavirus-covid-19/testing-for-coronavirus/ask-for-a-test-to-check-if-you-have-coronavirus/
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The school will follow the very clear guidance set out by the government on managing Coronavirus cases 
within school that I have set out in the appendix at the end of this letter.  In the event of a positive case 
(either staff or student), those who have been in close contact (i.e., in the same tutorial group or one-to-
one pastoral meeting) with the individual will be informed and asked to self-isolate.    
 
If a student lives with someone who is displaying symptoms, he/she should self-isolate for 14 days and 
inform the school without delay. 
 
Timetable and Subject Tutorials 

A copy of your son/daughter’s timetable can be found on the second page of the enclosed infographic.  It 
is important that he/she follows the timetable carefully and arrives in the right place at the right time 
throughout the week.  Students have been assigned one hour 30 minute tutorial sessions with each of 
their subject teachers in order to review the work they have completed remotely.  At the end of each 
session, students will be asked to wipe down their work area with anti-bacterial wipes.  In addition, 
students will work under supervision in an ICT room at the times when they do not have a subject tutorial 
and will have a well-being interview with a member of the Sixth Form Team.  With this in mind, those 
students who do not have a subject tutorial should still attend school on Tuesday afternoon.  
 
Attendance and Punctuality 

Whilst I am aware that the government has suspended the requirement for parents to ensure their child 
attends school on a regular basis, I do hope the overwhelming majority of students will be able to attend.  
If your son/daughter is not able to attend, please contact the Sixth Form office on 01704 835942 in the 
usual way or Mr O’Shaughnessy directly on 01704 835659.  I would like to stress the importance of 
students arriving punctually to ensure we have an accurate attendance record and all students accounted 
for at the start of each school day.  
 
Equipment 

To prevent the need for sharing, students should bring their own equipment to school.  This includes the 
necessary stationery and their exercise books / files for the subjects they will study each day.  In addition, 
students should bring a packed lunch on Monday (with the exception of those in receipt of Free School 
Meals for whom we will provide lunch) and a bottle of water as there will be no facility to purchase a drink 
and the water fountains will not be in use at school.  
 
Travel to and From School 

Where at all possible, students should avoid traveling by public transport, ideally walking or cycling to and 
from school. Where it is necessary to travel by bus or train, students must be prepared to wear a face 
mask and should ensure they follow the travel provider’s social distancing guidelines at all times.  The bike 
sheds will be accessible and will be supervised by a member of staff at the beginning and end of the 
school day.  Any parents who drop off or collect their son/daughter by car should ensure they do not 
enter the school site.  This also applies to students who have their own car.  
 
Social Distancing 

A broad range of measures, including small class sizes, high levels of supervision, one way systems and 
very visible signage, are being implemented to enable all site users to socially distance as best as 
possible.  The expectation is that both staff and students remain 2m apart from one another at all times. I 
understand that the practicalities of this are challenging but it is, nevertheless, an important safety 
measure and I would ask that you spend time talking to your son/daughter about adhering to this 
requirement whilst in school. 
 
Hand Hygiene 

The government guidance indicates that regular handwashing in one of the most effective measures in 
preventing the spread of Coronavirus.  With this in mind, students will be directed to wash their hands, 
using warm soapy water, on arrival and at the beginning of the lunch break.  In addition, they will be 
asked to use hand sanitiser at several other times during the school day.  Good hand hygiene should 
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complement the frequent cleaning of the site that will take place whilst the buildings are occupied and at 
the end of each day in preparation for the following morning.   
 
Personal Protective Equipment (PPE) 

In preparation for reopening, we have purchased considerable quantities of hand sanitiser, tissues and 
anti-bacterial wipes which will be available in all rooms for all site users.  In line with government 
guidelines, we will not be providing PPE for students.  If, however, your son/daughter wishes to wear PPE, 
he/she is welcome to do so. 
 
I hope this information is helpful in providing a summary of the arrangements for students returning and 
the key measures that will be implemented to keep them safe.  As I said at the start of the letter, we have 
carried out a comprehensive risk assessment; a copy of this document can be found on the school 
website. 
 
We look forward to welcoming your son/daughter back to school.  If you have any concerns regarding his 
or her return, please feel free to contact school by email at sixthform@formbyhighschool.com.  In 
addition, the reception desk will be open from Monday for you to make contact by telephone. 
 
Yours sincerely 
 

 
 
D A Mackenzie 
Headteacher 

 

Enc: Year 12 Reopening Roadmap   

https://www.formbyhighschool.com/wp-content/uploads/2020/06/20200614-Reopening-Risk-Assessement-and-Action-Plan.pdf
https://www.formbyhighschool.com/wp-content/uploads/2020/06/20200614-Reopening-Risk-Assessement-and-Action-Plan.pdf
mailto:sixthform@formbyhighschool.com


Formby High School 
                                                                        ‘Determined to Achieve’ 

 

APPENDIX ONE 
 

Government guidance for schools on the management of a confirmed case of coronavirus (COVID-19) 
 

When a child, young person or staff member develops symptoms compatible with coronavirus (COVID-
19), they should be sent home and advised to self-isolate for 7 days and arrange to have a test to see if 

they have COVID-19. They can do this by visiting NHS.UK to arrange or contact NHS 119 via telephone if 
they do not have internet access. Their fellow household members should self-isolate for 14 days. All staff 

and students who are attending an education or childcare setting will have access to a test if they display 
symptoms of coronavirus (COVID-19), and are encouraged to get tested in this scenario. 

 
Where the child, young person or staff member tests negative, they can return to their setting and the 
fellow household members can end their self-isolation. 

 
Where the child, young person or staff member tests positive, the rest of their class or group within their 

childcare or education setting should be sent home and advised to self-isolate for 14 days. The other 
household members of that wider class or group do not need to self-isolate unless the child, young 

person or staff member they live with in that group subsequently develops symptoms. 
 

As part of the national test and trace programme, if other cases are detected within the cohort or in the 
wider setting, Public Health England’s local health protection teams will conduct a rapid investigation and 
will advise schools and other settings on the most appropriate action to take. In some cases a larger 

number of other children, young people may be asked to self-isolate at home as a precautionary measure 
– perhaps the whole class, site or year group. Where settings are observing guidance on infection 

prevention and control, which will reduce risk of transmission, closure of the whole setting will not 
generally be necessary. 

 

https://www.nhs.uk/conditions/coronavirus-covid-19/testing-for-coronavirus/ask-for-a-test-to-check-if-you-have-coronavirus/

