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16 March 2020 
 
 
 
Dear Parent 
 
RE: CORONAVIRUS COVID-19 
 
I am writing to provide updated information regarding the school’s plan to manage the 
unfolding Covid-19 situation.  Whilst no announcement has been made yet, teachers 
are now planning for students working remotely from home ensuring that, if and when 
the government do announce school closure, we are in a position to provide work with 
immediate effect.  The bullet points below outline the approach that we are planning 
to take. 
 
Years 7 to 9 

 Work for all year groups will be set using Class Charts. 

 Learning resources can be sent via Class Charts and they will also be posted 
on the 'Remote Classroom' in the student drive and school website. 

 Generic work for each subject will be set each week with an indication of how 
long students should spend on each task.  This will be sent to students by 
Monday morning each week. 

 In total, students will be expected to complete about two hours of work each 
school day.   

 Students should keep their exercise books at home and should complete 
work in accordance with the school’s presentation of work protocol in their 
exercise books unless directed to complete elsewhere. 

 Students will not be required to return work to their teachers during the 
closure period.  They should keep it safely at home and return it to their 
teachers upon their return to school. 

 Students’ subject teachers will be contactable by email if there are any 
queries regarding the work set. 

 
Years 10 to 13 

 Work for all year groups will be set using Class Charts. 

 Learning resources can be sent via Class Charts and they will also be posted 
on the student drive. 

 Work will be set for each teaching group by the class teacher for each 
subject.  This will happen throughout the school week. 

 The work that students are set should require them to work for 
approximately three hours per day. 

 Additional time should be spent revising for those students facing GCSE and 
A Level examinations (using resources such as GCSEPod). 

 Students should use their exercise books to complete work in accordance 
with the school’s presentation of work protocol unless directed to complete 
elsewhere. 

 Students may be requested to submit work to their teachers by email and 
will be able to contact their teacher if they have any questions regarding the 
work or require clarification / explanation. 



Formby High School 
                                                                        ‘Determined to Achieve’ 

 

To enable contact between students and teachers, we are providing all teachers with temporary email 
addresses.  These will be shared with students and their parents prior to any closure.  In all year groups, 
students will be set tasks that will require a range of approaches to learning, including reading, writing, 
viewing video content, researching, completing exam style questions, etc.  Not all work will be computer 
based.   
 
We would ask for you to support your child(ren) and school in the following ways: 

 Ensure an appropriate place to work at home with internet and computer access.  If you do 
not have a computer at home or internet access, please contact Mrs Wake (Associate Senior 
Leader) who will identify what support the school may be able to give. 

 Check that your child can successfully log onto Class Charts, the school network and other 
online applications used to support learning (for example, Hegarty Maths, GCSEPod and 
Educake). 

 Ensure your child has the necessary equipment and all of his/her exercise books. 

 Assist in setting up an email account with a sensible email address for your child to make 
contact with teachers if necessary. 

 Help plan and structure the school work that your child has been set and offer to help if 
he/she is finding a piece of work challenging. 

 Understand that it will be difficult for teachers to review all of your child’s work and provide 
feedback.  Teachers will prioritise their time with students soon to be taking public 
examinations and we thank you for your anticipated support and understanding on this 
matter. 

 
As and when more information becomes available, particularly in relation to GCSE and A Level 
examinations, I will share it with you.  In the meantime, thank you for your anticipated support in what is a 
very unusual situation. 
 
Yours sincerely 
 

 
 
D A Mackenzie 
Headteacher 
 

 

 


