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For the attention of parents of new Year 7 students

Dear Parents

As the new school year draws nearer, I am writing to confirm arrangements for the
start of term and provide you with some other important dates.

Tuesday 4 September

Year 7 students will start school on Tuesday 4 September 2018. Only Sixth Form
students will also be present on this day which will enable the new Year 7 students
to settle in, familiarise themselves with the environment and allow staff to help
prepare them for the start of their normal timetable the following day.  Students
should arrive, in full school uniform, at 10:30am for an assembly in the School Hall.
Students can purchase food from the cold servery at lunch time or alternatively
bring their own packed lunch. As Formby High School uses a cashless system,
please ensure your child’s lunch account has been topped up via Parent Pay before
the start of term. Please note that this is not a normal timetable day and students
will be released after they have had lunch at 12:45pm.

During the first week of term, we will also make arrangements to allocate your
son/daughter with a locker and student planner for which there is a non-refundable
contribution of £25.  This amount will cover their locker fees and student planner
costs until the end of Year 11. In addition, it will pay for materials students use in
Design Thinking lessons during Years 7 and 8. You have already been provided with
your activation letters and codes for ParentPay to enable you to set up your account
and process payments easily online. Please see the ParentPay section below for
more information.

Wednesday 5 September

Normal timetable will begin for all students on 5 September and your child should
arrive in time for the start of the school day at 8:55am.

Freshers’ Fayre

All Year 7 students will be encouraged to attend the Freshers’ Fayre which will take
place after school on Monday 10 September.  This event will enable students to
learn about the range of extra-curricular clubs and opportunities they can choose
from at Formby High School in a fun ‘marketplace’ format.  Becoming involved in
extra-curricular activities is a vital part of our students’ development and we would
like to see every student participate in at least one activity during Year 7.
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Home School Agreement

Please find attached a copy of the Home School Agreement which outlines our expectations and
commitments in partnership with you and your child. A hard copy of this document will be given to
your child on the first day of term. Please review the contents with your son/daughter and ask him/her
to pass the form (duly signed by both of you) to his/her form tutor before Friday 7 September.

Privacy Notice

In order to comply with our data protection obligations and ensure that parents are aware of how the
school processes data, I enclose a copy of our Privacy Notice.  Please read this document carefully and
do not hesitate to contact our Data Protection Lead (contact details in the notice) should you require
any further information.

School Uniform

Formby High School has very high expectations regarding school uniform as we consider this to be a
crucial part of our students’ attitude to, and readiness for, learning. Throughout the transition process
we have provided comprehensive information regarding uniform requirements and this information is
also readily available in the Key Information/Uniform section of our website. We would also ask that
you pay particular attention to the guidance on acceptable shoes.

Friends of Formby High School Welcome Event

To celebrate Year 7 students’ first full fortnight in school, we will be hosting a fun social gathering
between 6:00pm and 8:00pm on Friday 14 September 2018. This will be a great opportunity for you to
meet some of the school staff and other Year 7 parents and families, whilst sampling delicious artisan
pizzas from the ‘Urban Crust’. Our FoFHS bar and ‘tuck shop’ will be open throughout the evening for
refreshments and nibbles.  Tickets (including food) are priced at £6.00 and can be purchased via
ParentPay. In order for us to finalise numbers with the caterers, we should be grateful for all bookings
to be completed by Monday 11 September.

Key Diary Dates

Open Evening – Thursday 20 September 2018
Year 7 volunteers will act as Student Ambassadors during the evening which takes place between
6:45pm and 9:00pm.

Year 7 Parents’ Curriculum Information Evening – Thursday 27 September 2018
All Year 7 parents are invited to this event which takes place in the School Hall at 7:00pm.

Term Dates 2018/19 and 2019/20
The school’s term dates are published on our website in the Key Information/Diary Dates section.  I
would ask that you ensure that no family holidays are booked during term time. Legislation prevents
me from authorising any holidays taken during term time unless in exceptional circumstances and I
appeal for your full support in this matter. We will request Sefton Council issue Fixed Penalty Notices
to the parents of any students taken out of school for five days or more of unauthorised holiday.  This
information is contained in our Attendance Policy which you will find in the Key Information/School
Policies section of our website. Formby High School has an attendance record which is consistently the
highest in the local authority and amongst the top schools nationally, and our sustained record of
academic achievement is directly linked to this excellent attendance.  I look forward to your full support
in ensuring your child has good attendance throughout his/her time at Formby High School to give
him/her the best opportunity to reach his/her full potential.

ParentPay®

The school’s method of payment for school meals, trips and events is a secure website called
ParentPay® where parents are able to pay online using credit or debit card. This system is easy to use
and offers parents the freedom to make online payments whenever/wherever they like with the security
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of knowing their child will not have to worry about taking money into school.  Parents are able to access
their full payment history and merge accounts if they have more than one child at school.

In July, you will have received a letter from our Finance Department containing your activation code to
enable you to register and top up your ParentPay account with the £25 contribution for your child’s
locker, planner and Design Thinking consumable resources. In order for your child to be provided with
his/her locker and planner on 4 September, please ensure payment is made before this date.  If your
child intends to take school lunches, please also top up his/her ‘School Meals’ account on ParentPay.

If you would like to attend the Friends of Formby High School ‘Welcome Night’ on 14 September,
please complete payment via ParentPay for the required number of tickets (£6 each).

Should you experience any problems with ParentPay please contact the Finance Department by email
at finance@formbyhighschool.com or leave a voice message on 01704 835644 and we will ensure your
account is activated before the start of term.

ParentMail®

The school uses ParentMail® to communicate with parents by email and text message in order to limit
the costs and environmental impact associated with sending paper copies of correspondence home.
We ask all parents to sign up to this service in order to improve the reliability and speed of
communication from the school. Please be assured that ParentMail® is registered with the Data
Protection Registrar and guarantees that all information you provide will be kept private and will not be
passed on to any other organisation. At the start of term you will receive an email (at the email address
you provided us with on your child’s admission form) with registration and activation details.  Please
ensure you complete the full registration process as soon as you receive the email to avoid missing any
important communication from school.

The school works hard to communicate regularly with parents via a combination of methods and I
would encourage you to keep in touch with the ‘Key Information/Letters to Parents’ section of the
website where copies of all important letters will be posted. Also, please do follow us on Twitter at
@FormbyHigh and take time to read FOCUSON…., the school’s fortnightly newsletter which is
published on Friday of Week Two.

I trust this information is helpful and Formby High School is looking forward to welcoming your child on
Tuesday 4 September 2018.

Yours sincerely

D A Mackenzie
Headteacher

Enc: Home School Agreement
Privacy Notice
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HOME SCHOOL AGREEMENT

Student’s Name _______________________________________   Tutor Group ________________________

In accordance with its mission statement and aims Formby High School will:

 provide a safe, happy environment where your daughter/son can flourish and where her/his efforts
and achievements are valued

 provide a broad and balanced curriculum to meet the individual needs of your daughter/son
 set, mark and monitor classwork, homework and coursework and provide facilities for your

daughter/son to do individual study in school
 keep you regularly informed and consulted about your daughter/son's progress and about general

school activities and events
 offer a wide range of extra-curricular opportunities for your daughter/son
 notify you and try to work with you to resolve concerns or problems which could affect your

daughter/son's progress at school

Parent
I will:

 support my daughter/son fully encouraging her/him to participate positively in all aspects of school
life and valuing her/his efforts and achievements

 ensure that my daughter/son maintains the best possible attendance, arriving on time and properly
equipped

 notify the school promptly if my daughter/son is absent for any reason and, unless circumstances
are exceptional, avoid taking family holidays during term time

 keep the school informed of any concerns or problems which might affect my daughter/son's work
or behaviour

 support the school's policies and guidelines on behaviour, sanctions and uniform
 support my daughter/son in homework and other opportunities for home learning
 attend parents' evening and other discussions about my daughter/son in order to work with the

school to encourage her/his progress
 check and sign my daughter/son's planner each week
 ensure that my daughter/son always behaves well when in school uniform and on her/his way to

and from school

Student
I will:

 maintain the best possible attendance, arriving on time and in correct uniform
 bring all the equipment needed every day
 do classwork and homework to the best of my ability and hand it in on time
 make my best efforts in all aspects of school work and life and not disrupt the learning or progress

of others
 abide by school rules and support the behaviour and discipline policies of the school
 act with courtesy and consideration towards other people at all times both in and out of school and

show respect for their opinions, feelings and property
 take great care of the school environment and equipment

Signed:

_______________________________ (Headteacher) ______________________________ (Parent/Carer)

_______________________________ (Student) ______________________________ (Date)
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Dear Parent and Student

Privacy Notice – how we collect, store and share student information

Formby High School processes personal data about its students and is a ‘data controller’ in
respect of this for the purposes of the General Data Protection Regulation (which comes into
effect in May 2018).

We collect and hold personal information relating to our students and may also receive
information about them from their previous school, local authority and/or the Department for
Education (DfE).

Why we collect and use this information:

We obtain student information via admission and registration forms when students are admitted
to the school.  In addition, when a child joins us from another school, we are sent a secure file
containing relevant information. The personal data collected is essential, in order for the school
to fulfil its official functions and meet legal requirements.  We collect and use student
information for the following purposes:

 to support teaching and learning
 to monitor and report on student attainment and progress
 to provide appropriate pastoral care
 to assess the quality of our services
 to keep children safe (for example: allergies, emergency contact details)
 to meet the statutory duties placed upon us

Categories of student information we collect, hold and share include:

 personal identifiers, contacts and characteristics (such as name, unique pupil number,
contact details and address)

 characteristics (such as ethnicity, language, and free school meal eligibility)
 safeguarding information (such as court orders and professional involvement)
 special educational needs (including the needs and categorisation)
 medical and administration (such as doctor’s information, child health, dental health,

allergies, medication and dietary requirements)
 attendance (such as sessions attended, number of absences, reasons for absence

and any previous schools attended)
 assessment and attainment (such as Key Stage 2 results, GCSE qualifications and

post 16 courses enrolled for and any relevant results)
 behavioural information (such as exclusions and any relevant alternative provision put

in place)
 destinations information (post 16 and post 18)
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 trips and educational visits (such as medical needs, emergency contacts)
 catering (such as biometric payment systems, allergy information)

This list is not exhaustive.  To access the current list of categories of information we process, please see the Data
Protection section of our website.

The lawful basis on which we use this information

Under the General Data Protection Regulation (GDPR), the lawful basis we rely on for processing pupil information is
as follows:

We collect and use students’ personal information to comply with a statutory requirement on schools under Section
537A of the Education Act 1996 to provide school census returns, including a set of named student records, to the
Department for Education.  Some of the personal information we collect and use is special category (or sensitive)
personal information. Special category information includes personal information about race or ethnic origin,
religion and health. Where we collect, use and share special category information for the purposes of the census,
we also do so to meet statutory requirements.

Collecting student information

Whilst the majority of student information you provide to us is mandatory, some of it is provided to us on a voluntary
basis. In order to comply with the General Data Protection Regulation, we will inform you at the point of collection
whether you are required to provide certain student information to us or if you have a choice in this.

Storing student data

We hold student data securely for the set amount of time shown in our Records Retention Schedule. For more
information on our Records Retention Schedule and how we keep your data safe, please visit the Data Protection
section of our website.

Who we share student information with

We routinely share student information with:

 schools that students attend after leaving us
 our local authority
 youth support services (students aged 13+)
 the Department for Education (DfE)
 School Nurse / National Health Service
 the school’s approved providers for catering (National Retail Systems/Absolutely Catering), payment

(Parentpay), communication (ParentMail) and management information system (SIMS)
 the school’s careers education providers (Career Connect, Career North and Lifework Careers)
 external examination boards (A2C, JCQ, Pearson, Edexcel, WJEC, AQA, OCR, Cambridge)
 assessment providers (ALPS, Fisher Family Trust, SISRA)

Why we share student information

We do not share information about our students with anyone without consent unless the law and our policies allow
us to do so.

Youth Support Services

Once our students reach the age of 13, we also pass student information to our local authority and / or provider of
youth support services as they have responsibilities in relation to the education or training of 13-19 year olds under
section 507B of the Education Act 1996. This enables them to provide services as follows:

 youth support services
 careers advice

The information shared is limited to the child’s name, address and date of birth. However where a parent or
guardian provides their consent, other information relevant to the provision of youth support services will be shared.
This right is transferred to the child / pupil once they reach the age 16. Data is securely transferred to the youth
support service via encrypted email of password protected files and is securely stored.
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We will also share certain information about students aged 16+ with our local authority and / or provider of youth
support services as they have responsibilities in relation to the education or training of 13-19 year olds under section
507B of the Education Act 1996. This enables them to provide services as follows:

 post-16 education and training providers
 youth support services
 careers advisers

Data is securely transferred to the youth support service via encrypted email of password protected files and is
securely stored.

For more information about services for young people, please visit our local authority website: www.sefton.gov.uk.

Department for Education

We share students’ data with the Department for Education (DfE) on a statutory basis. This data sharing underpins
school funding and educational attainment policy and monitoring. We are required to share information about our
students with the DfE under regulation 5 of The Education (Information About Individual Pupils) (England)
Regulations 2013.

All data is transferred securely and held by the DfE under a combination of software and hardware controls, which
meet the current government security policy framework. For more information, please see ‘How Government Uses
Your Data’ section.

Requesting access to your personal data

Under data protection legislation, parents and students have the right to request access to information about them
that we hold. To make a request for your personal information or be given access to your child’s educational record,
please contact the Data Protection Officer, Mr Nicholas Holden, (DPO@formbyhighschool.com).

You also have the right to:
 object to processing of personal data that is likely to cause, or is causing, damage or distress
 prevent processing for the purpose of direct marketing
 object to decisions being taken by automated means
 in certain circumstances, have inaccurate personal data rectified, blocked, erased or destroyed; and
 seek redress, either through the ICO or through the courts

If you have a concern about the way we are collecting or using your personal data, we request that you raise your
concern with us in the first instance. Alternatively, you can contact the Information Commissioner’s Office at
https://ico.org.uk/concerns/

If you would like to discuss anything in this privacy notice, please contact the school’s Data Protection Lead, Mrs
McQueen, by telephone on 01704 835650 or by email at admin@formbyhighschool.com.

Yours sincerely

D A Mackenzie
Headteacher

Appendix 1 – ‘How Government Uses Your Data’
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APPENDIX 1 ‘How Government Uses Your Data’

The student data that we lawfully share with the DfE through data collections:

 underpins school funding, which is calculated based upon the numbers of children and their
characteristics in each school.

 informs ‘short term’ education policy monitoring and school accountability and intervention (for
example, school GCSE results or Pupil Progress measures).

 supports ‘longer term’ research and monitoring of educational policy (for example how certain subject
choices go on to affect education or earnings beyond school)

Data collection requirements

To find out more about the data collection requirements placed on us by the Department for Education (for
example; via the school census) go to https://www.gov.uk/education/data-collection-and-censuses-for-schools

The National Pupil Database (NPD)

Much of the data about pupils in England goes on to be held in the National Pupil Database (NPD). The NPD is
owned and managed by the Department for Education and contains information about pupils in schools in England.
It provides invaluable evidence on educational performance to inform independent research, as well as studies
commissioned by the Department. It is held in electronic format for statistical purposes. This information is securely
collected from a range of sources including schools, local authorities and awarding bodies.

To find out more about the NPD, go to https://www.gov.uk/government/publications/national-pupil-database-user-
guide-and-supporting-information

Sharing by the Department

The law allows the Department to share pupils’ personal data with certain third parties, including:

 schools
 local authorities
 researchers
 organisations connected with promoting the education or wellbeing of children in England
 other government departments and agencies
 organisations fighting or identifying crime

For more information about the Department’s NPD data sharing process, please visit:
https://www.gov.uk/data-protection-how-we-collect-and-share-research-data

Organisations fighting or identifying crime may use their legal powers to contact DfE to request access to individual
level information relevant to detecting that crime. Whilst numbers fluctuate slightly over time, DfE typically supplies
data on around 600 pupils per year to the Home Office and roughly 1 per year to the Police.

For information about which organisations the Department has provided pupil information, (and for which project) or
to access a monthly breakdown of data share volumes with Home Office and the Police please visit the following
website: https://www.gov.uk/government/publications/dfe-external-data-shares

To contact DfE: https://www.gov.uk/contact-dfe


	DMA Summer Letter to New Y7 Parents - August 2018.pdf
	Home School Agreement 2016.pdf
	FHS Privacy Notice for Parents and Students - New Year 7 August 2018.pdf

