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Dear Parent 
 
At this important point of the school year I would like to take this opportunity to provide 
you with key information regarding study leave and transition into Year 13. 
 
Study Leave 
 
Students who are taking ‘legacy’ A Levels in Ancient History, Film Studies, Further 
Mathematics, Government and Politics and Mathematics will soon be sitting their AS Level 
examinations which contribute half of the marks towards the final A Level grade.  These 
students will be allowed two full working days out of school before each exam taken and 
will not be in lessons at all on the day of the examination. Students taking GCSE resits in 
English and / or Mathematics will have ONE full day of study leave before the examination. 
 
Mrs Abrams (BTEC Quality Nominee) is writing to you separately to explain what 
arrangements are in place for students in BTEC Business Studies and ICT who are due to 
carry out controlled assessments in those subjects during week beginning Monday 1 May. 
 
AS Level Examinations  
 
Students taking these external assessments have been provided with a timetable and have 
been made aware of the importance of arriving punctually.  Furthermore, I am providing 
with this letter a copy of the JCQ Guidance for Candidates that clearly outlines the 
expectations of students during public examinations.  
 
Mrs Hiller (Examinations and Data Manager) and Mrs McArthur (Senior Examinations 
Invigilator) have responsibility for overseeing examinations and have asked that I draw 
attention to the following key points in relation to conduct of students during these 
sessions: 
 
 

 Mobile phones should be switched off and are to be deposited in the relevant box 
within the examination hall.   

 

 No bags or coats can be brought to any examination room.  
 

 Not all examinations begin or end at the same time and students must study their 
personalised examination timetable carefully. 
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Progression from Year 12 to Year 13 
 
I would like to make it clear that there is no automatic right of transfer from Year 12 to Year 
13.  Students will not be allowed to progress into Year 13 unless they are able to continue 
with a minimum of three viable subjects in September.  
 
As a result, students who are taking A Level legacy subjects must attain at least a D grade 
in their AS Level to continue with the subject to A Level.  These results will be available to 
students on 17 August 2017. 
 
In the absence of such externally verified data for the ‘decoupled’ A Levels and BTECs it is 
clear that the school will need to consider other information when reviewing performance 
in Year 12.  
 
In terms of the new A Levels, the results of the internal Pre-Public Examinations that 
students sit on 28 – 30 June 2017 June will be pivotal in establishing a student’s eligibility 
to continue on a course.  Students who fail to achieve at least a D grade in these 
examinations will automatically be subject to review in July.  At this point the school will 
look at factors such as prior performance in Pre-Public Examinations and other evidence 
gathered during Year 12, including punctuality, attendance and attitude to learning data, 
when determining whether an individual can continue into Year 13.  The school is always 
prepared to take into account genuine mitigating factors, such as long term health 
problems.  Students must, however, understand that the importance of applying 
themselves and performing well in these final examinations cannot be overstated. 
 
Students who take BTEC courses will face the same scrutiny.  Failure to attain at least a 
pass grade in forthcoming controlled assessments and external examinations (where 
relevant) will again mean that a student will be subject to a stringent review where the 
additional evidence outlined above will be taken into account. 
 
In those cases where the student is unable to continue into Year 13, a meeting will be 
arranged to advise about the options available; this could involve rejoining Year 12 in 
September or pursuing an alternative pathway, such as an apprenticeship. 
 
Should you wish for further clarification on the above, please do not hesitate to contact me 
by email or telephone at school. 
 
Yours sincerely 
 
 
 
 
 
Mr M O’Shaughnessy 
Director of Sixth Form 
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Information for candidates 
For written examinations – effective from 1 September 2016 

 

This document has been written to help you.  Read it carefully and follow the instructions. 
If there is anything you do not understand, especially which calculator you may use, ask your teacher. 

 
A Regulations – Make sure you understand the rules 
1 Be on time for all your exams.  If you are late, your work might not be accepted. 
2 Do not become involved in any unfair or dishonest practice during the exam. 
3 If you try to cheat, or break the rules in any way, you could be disqualified from all your subjects. 
4 You must not take into the exam room: 

 

• notes; 
• potential technological/web enabled sources of information such as an iPod, a mobile phone,  

a MP3/4 player, a smartwatch or a wrist watch which has a data storage device. 
 

Any pencil cases taken into the exam room must be see-through. 
 

Remember: possession of unauthorised material is breaking the rules, even if you do not intend to use it, and you will be 
subject to penalty and possible disqualification. 

5 Do not use correcting pens, fluid or tape, erasable pens, highlighters or gel pens in your answers. 
6 Do not talk to or try to communicate with, or disturb other candidates once the exam has started. 
7 You must not write inappropriate, obscene or offensive material. 
8 If you leave the exam room unaccompanied by an invigilator before the exam has finished, you will not be allowed to return. 
9 Do not borrow anything from another candidate during the exam. 
B Information – Make sure you attend your exams and bring what you need 
1 Know the dates and times of all your exams. 
2 Arrive at least ten minutes before the start of each exam. 
3 If you arrive late for an exam, report to the invigilator running the exam. 
4 If you arrive more than one hour after the published starting time for the exam, you may not be allowed to take it. 
5 Only take into the exam room the pens, pencils, erasers and any other equipment which you need for the exam. 
6 You must write clearly and in black ink.  

Coloured pencils or inks may only be used for diagrams, maps, charts, etc. unless the instructions printed on the front of the 
question paper state otherwise. 

C Calculators, Dictionaries and Computer Spell-checkers  
1 You may use a calculator unless you are told otherwise. 
2 If you use a calculator: 

 

• make sure it works properly; check that the batteries are working properly; 
• clear anything stored in it; 
• remove any parts such as cases, lids or covers which have printed instructions or formulas; 
• do not bring into the exam room any operating instructions or prepared programs. 

3 Do not use a dictionary or computer spell checker unless you are told otherwise. 
D Instructions during the exam 
1 Always listen to the invigilator.  Follow their instructions at all times. 
2 Tell the invigilator at once if: 

 

• you think you have not been given the right question paper or all of the materials listed on the front of the paper; 
• the question paper is incomplete or badly printed. 

3 Read carefully and follow the instructions printed on the question paper and/or on the answer booklet. 
4 Fill in all the details required on the front of the question paper and/or the answer booklet before you start the exam. 

Make sure you fill these details in on any additional answer sheets that you use. 
5 Remember to write your answers within the designated sections of the answer booklet. 
6 Do your rough work on the proper exam stationery.  Cross it through and hand it in with your answers. 

Make sure you add your candidate details to any additional answer sheets that you use. 
E Advice and assistance 
1 If on the day of the exam you feel that your work may be affected by ill health or any other reason, tell the invigilator. 
2 Put up your hand during the exam if: 

 

• you have a problem and are in doubt about what you should do; 
• you do not feel well; 
• you need more paper. 

3 You must not ask for, and will not be given, any explanation of the questions. 
F At the end of the exam 
1 If you have used more than one answer booklet and/or any supplementary answer sheets, place them in the correct order.  

Place any loose additional answer sheets inside your answer booklet.  
Make sure you add your candidate details to any additional answer sheets that you use. 

2 Do not leave the exam room until told to do so by the invigilator. 
3 Do not take from the exam room any stationery.  This includes the question paper, answer booklets used or unused, rough 

work or any other materials provided for the exam. 
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